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POSITION: Director of Nursing  PAY GRADE: 15 
DEPARTMENT: Wood Haven Health Care STATUS:  Unclassified,  
   FLSA Exempt (Executive)  

 
PURPOSE OF POSITION 
 
The purpose of this position is to plan, organize, develop and direct the overall operations of the Nursing Department in 
accordance with current federal, state and local standards, guidelines and regulations.   
 
ESSENTIAL FUNCTIONS 
 
In addition to consistent and reliable attendance, the following duties are normal for this position.  These are not 
to be construed as exclusive or all-inclusive.  Other duties may be required and assigned.  Refer to the 
Comprehensive Position Questionnaire (CPQ) for this position for percentages of time. 
 
Responsible for planning, organizing and directing the Nursing Department’s functions and operations complying with 
all federal, state and local standards and regulations; monitors achievement of goals and objectives for the Nursing 
Department consistent with facility mission and standards of practice. 
 
Directs nursing and care plan team; establishes and monitors compliance with medical orders; acts as liaison between the 
physicians, health centers, residents and family members. 
 
Supervises staff; interviews, hires and trains new employees; develops staffing patterns, prepares schedules; plans, 
coordinates, assigns and reviews work; enforces policies and procedures; evaluates performance and makes 
recommendations concerning transfers, discharges and promotions; maintains communication and exchange of 
information between shifts; coaches and mentors staff to develop employee satisfaction; monitors attendance, approves 
leave time and payroll; assesses continuing education, competency/skills, and licensure of staff. 
 
Oversees departmental records, evaluates and ensures compliance with all nursing documents. 
  
Prepares and ensures adherence to an annual operating budget for the Nursing Department. 
 
Develops and implements administrative policies and procedures for facility to ensure compliance and consistent 
application of applicable, federal, state, and local standards, guidelines, regulations; initiates any actions necessary to 
correct deviations or violations. 

Assures compliance with resident rights policies and resolves resident grievances; resolves resident or family issues or 
concerns; monitors nursing care to ensure adherence. 
 
Reports and investigates all allegations of resident abuse and/or misappropriation of resident property. 
 
Establishes and maintains productive lines of communication with residents, families, internal staff and the external 
community. 
 
Attends and or facilitates meetings for resident care and safety, labor relations and employee communications. 
 
Actively participates in the quality improvement process. 
 
Prepares and submits various reports. 
 
ADDITIONAL FUNCTIONS 
 
Acts in place of Administrator in his/her absence. 
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Responds to emergency situations, door alarms and weather alerts. 
 
 
MINIMUM QUALIFICATIONS 
 
Bachelor’s degree in Nursing or closely related field supplemented by a minimum of three years experience in the field, 
or any equivalent combination of education, and experience that provides the requisite knowledge, skills, and abilities 
for this job.  Requires RN License and valid driver’s license. 
 
PERFORMANCE APTITUDES 
 
Data Utilization: Requires the ability to perform mid to upper-level data analysis including the ability to coordinate, 
strategize, systemize and correlate, using discretion in determining time, place and/or sequence of operations within an 
organizational framework. Requires the ability to implement decisions based on such data, and overseeing the execution 
of these decisions.  
 
Human Interaction: Ability to manage and direct a group of workers, including the ability to provide counseling and 
mediation. Ability to persuade, convince and train others. Ability to advise and interpret regarding the application of 
policies, procedures and standards to specific situations. 
 
Verbal Aptitude: Requires the ability to utilize reference, descriptive, consulting, design and advisory data and 
information such as legal briefs, economic analysis, and organizational analysis. 
 
Mathematical Aptitude: Requires the ability to perform addition, subtraction, multiplication and division; calculate 
percentages, and decimals; may require the ability to perform mathematical operations with fractions; compute 
discount, interest, ratios and proportion; calculate surface areas, volumes, weights and measures.  
 
Functional Reasoning: Requires the ability to apply principles of logical or synthesis functions involving planning and 
directing of interrelated activities or multiple departments. Ability to deal with several concrete and abstract variables in 
working out approaches to major problems. 
 
Situational Reasoning: Requires the ability to exercise the judgment, decisiveness and creativity required in situations 
involving the direction, control and planning of an entire program or multiple programs. 
 
Equipment, Machinery, Tools, and Materials Utilization: Requires the ability to operate, calibrate, tune and 
synchronize, and perform complex rapid adjustment on equipment, machinery and tools such as a computer and other 
office machines, nursing equipment and tools and related materials used in performing essential functions. 
 
Physical Ability: Tasks involve the ability to exert light physical effort in sedentary to light work, but which may 
involve some lifting, carrying, pushing and pulling of moderately light objects and materials. Tasks may involve 
extended periods of time at a keyboard or workstation. 
 
Sensory Requirements: Requires the ability to recognize and identify similarities or differences between 
characteristics of colors and shapes associated with job-related objects, materials and tasks.  

Environmental Factors: Essential functions may risk exposure to strong odors, smoke disease, pathogens, light and 
noise extremes, or violence. 
 
Wood County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County 
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and 
current employees to discuss potential accommodations with the employer. 
 


