
new normal is emerging in 
the workplace.  COVID-19 
has made everyone rethink 
their way of doing business.  

From social distancing to wearing 
masks, the workplace has changed. 
According to the CDC, the virus 
is spread mainly from person to 
person between people in close 
contact with one another (within 
six feet) and through respiratory 
droplets produced when an 
infected person coughs or sneezes.  
These droplets can land in the 
mouth or noses of people who are 
nearby or possibly be inhaled into 
the lungs. 
In efforts to protect employees, 
the Commissioners are requiring 
that everyone in a County owned 
building wear a mask/facial 
covering in all common areas 
including meeting rooms, hallways, 
copier rooms, etc.  
You may also see visitors to the 
Courthouse undergo temperature 
checks by building security. 
Employees are also asked to 
perform a self-assessment each 
day to check if any symptoms are 
present. Fever, cough, shortness of 
breath, loss of sense of smell/taste, 
are a few of the main symptoms to 
watch for, but others may also be 
present including a sore throat or 
headache. 
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COVID-19:  A New Normal for the Workplace  

When visiting offices you may notice new Plexiglas dividers and signage, 
tape or other means to allow for adequate social distancing between 
employees and visitors. These efforts help ensure a minimum of six feet 
of distance between people in hopes to stop the spread of the virus. 
After all, many individuals may have the virus and show no physical signs.  
So it is best to assume everyone is positive. 
Employees who develop symptoms are encouraged to seek medical 
advice from their physician and notify human resource staff immediately.  
Employees are encouraged to stay home when sick,  use cough and 
sneeze etiquette, and practice hand hygiene.  A self-reporting form is 
available on the employee website as well as a link to report symptoms 
to the Wood County Health Department. 

• Stay home if you are sick, except 
to get medical care.  Be sure to 
contact HR. 

• Inform HR if you have a sick family 
member at home with COVID-19 

• Wash your hands often with soap 
and water for at least 20 seconds 
or use hand sanitizer with at least 
60% alcohol. Key times to clean 
your hands include:
• Before and after work shifts
• Before and after work breaks
• After blowing your nose, 

coughing, or sneezing
• After using the restroom
• Before eating or preparing food
• After putting on, touching, or 

removing cloth face coverings
• Avoid touching your eyes, nose, 

and mouth with unwashed 
hands.

• Cover your mouth and nose 
with a tissue when you cough or 
sneeze, or use the inside of your 
elbow. Throw used tissues out 
immediately wash hands.

• Clean and disinfect frequently 
touched objects and surfaces 
such as workstations, keyboards, 
telephones, and doorknobs.

• Avoid using other employees’ 
phones, desks, offices, or other 
work tools and equipment, when 
possible. 

• Practice social distancing by 
avoiding large gatherings and 
maintaining distance (at least 6 
feet) from others when possible.

How to Protect Yourself at Work and at Home: 

If you or a loved one are experiencing anxiety related to the coronavirus pandemic, help is available reach out 
to any of the following: KEPRO EAP at 1.800.607.1522; the Disaster Distress Helpline at 1.800.985.5990; Ohio 
Crisis Text Line by texting the keyword “4HOPE” to 741 741; or call the Ohio Department of Mental Health and 
Addiction Services help line at 1.877.275.6364 to find resources in the community. 



 BIRTHS
Anthony and Cholena Marinelli 
(Job and Family Services) are the 
proud parents of Zoe Faith born on 
April 1, 2020.  She weighed 8 lbs. 
14 oz. and was 21” long.

David and Lauren Snyder(Health 
Department) welcomed Mason 
John Snyder on Jan. 23, 2020. 
Mason weighed 5 lbs. 9 ozs. and 
measured 19” long.

 RETIREMENTS
Child Support Enforcement Agency

• Anne Walston retired on February 29, 2020 with 30 years of service. 
Anne began working for Child Support on February 12, 1990 in the 
capacity of Case Manager handling a caseload of around 1,000 
consumer enforcement cases.  At that time, CSEA was located in 
the County Office Building in the space now occupied by the Board 
of Elections.  Ultimately, Anne was promoted to the position of 
Case Manager Supervisor on December 4, 1995, taking the lead 
in managing, training and evaluating the Case Management unit.  
She handled the confidential caseload as well as overseeing the 
Federal Tax Information guidelines provisions.  During her tenure, 
Anne realized several office building moves and supported the 
orchestration of the implementation of numerous technological 
advances and improvements in the area of enforcement and 
collection of support for the citizens of Wood County and Ohio.  

Recorder’s Office  

• Carol Bushman retired on March 31,2020 after 25 years of service as 
Deputy Recorder.

Sheriff’s Office 

• Chip Maurer retired on March 31, 2020 with 30 years of service.  He 
started as a Corrections Deputy and was promoted on February 1, 
2002 to Corporal.  He would always help out and he will be missed 
by everyone. 
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Comments and suggestions  
are always welcome.  

Email:  newsletter@co.wood.oh.us

The next newsletter meeting  
will be a virtual meeting on  

June 11 at 2:45 p.m.  
  

The deadline to submit information 
for the Summer Edition is July 10 . 

Employees Assistance Program 

Providing free, confidential support 
for personal & work concerns
1.800.607.1522 
www.eaphelplink.com 
Company Code: WEBEAP 

AUDITOR’S OFFICE

CHRISTY ALBANESE 3/02/2020 

HEALTH DEPARTMENT

CINTHIA ANDERSON 1/13/2020

JENNIFER LOVELACE 2/18/2020

TAYLOR HALL 3/16/2020

JESSICA PARRISH 3/23/2020

MARIA REYES 4/01/2020

JUVENILE COURT

JOY CAMPBELL 1/21/2020

LINDA HAMMER 2/04/2020

PAM REARDON 3/09/2020

NEW EMPLOYEES
JOB AND FAMILY SERVICES

MELANIE WOLFE  2/03/2020

KELLY McCULLOUGH 2/03/2020

MARANDA PULTZ 2/03/2020

LAUREN HARTSEL 2/20/2020

CARRIE CAMP 3/23/2020

MEGAN BATESON 3/23/2020

KATY ROBERTS 3/23/2020

BONNIE DeFIESTA 3/20/2020 

SHERIFF’S OFFICE

LOGAN WALTERS 1/06/2020

JACOB SCHWIEFERT 1/20/2020

DAVID GORALSKE 1/29/2020

JOHN SHUMAKER 2/26/2020

NICHOLAS JENNE 3/09/2020



SITE OF CARE FOR OUTPATIENT MEDICATIONS
Effective January 1, 2019, the Employee Health Benefits Plan required 
pre-certification on all outpatient medications over $1,000 on the 
medical side. 

Starting January 1, 2020, those medications, if approved, are to be 
administered at Wood County Hospital. This was announced at our 
annual employee meetings and in the 2019 & 2020 Summary Plan 
Description.

Any date of service after January 1, 2020, that has not been pre-certified 
will not be covered by the Plan. 

Claims paid improperly will be reversed and the bill becomes the 
patient’s responsibility.  If appealed for medical necessity and approved 
the retro claims will only be paid at 50%.

At the end of 2019 new Health cards were issued to all members. On the 
back there were instructions for healthcare providers to call for High Cost 
Outpatient Rx Services at 419-354-9100. 

Please make sure your providers have the updated card on file to assist 
with the pre-certification process.  However, as a reminder,  
pre- certification is ultimately the responsibility of the member. 

Employee Health Benefits Plan Updates & Reminders 
COVID-19 TESTING
As required by Family First 
Coronavirus Response Act (FFCRA), 
the Plan will offer initial evaluations 
(including telehealth visits) and 
testing for COVID-19 at no cost 
sharing to members through 
December 31, 2020.   

TELEHEALTH
The Plan has also expanded the 
benefits to temporarily cover 
Telehealth/Virtual visits that are 
non COVID-19 related through June 
21, 2020.  Similar to an in-person 
office visit, Telehealth/Virtual visits 
will experience all cost sharing 
features including: copayments, 
deductible and coinsurance.

PRESCRIPTION COVERAGE
Prescription refills may still be 
requested by your pharmacy to 
your physician.

Wellness Updates & New Program Offerings
With fitness facilities closing their doors to help stop the spread of  
COVID-19, members were likely not able to get the required visits in to 
earn reimbursement under the Wellness Fitness Program.  

In efforts to ease utilization requirements the following changes were 
made for the reimbursement program:
 
January – June 2020
12 or more visits (previously 30 visits) = $75 Reimbursement  
per qualified participant 
25 or more visits (previously 60 visits) = $150 Reimbursement  
per qualified participant 

Participants do not need to provide financial documentation; however, 
they must submit the Reimbursement Form and documentation of 
utilization by July 15, 2020 to the Commissioners’ Office.  All other 
provisions apply.

July - December 2020
Reimbursement features are suspended.

Employees can still earn deductible 
credit for the 2021 medical benefit 
by participating in various Wellness 
Programs.

OSU Extension and the Deferred 
Compensation programs have 
implemented several on-line 
programs that will qualify for 
wellness event credit. 

Refer to the Wellness page on 
the employee website for eligible 
program offerings. 

Wellness screenings are also 
resuming.  To see if you qualify, 
contact April Hugg at 419.354.1373 
or email wellness@co.wood.oh.us.



Walking/Working Surfaces are just 
as important for those working 
remotely.  Be sure to keep your 
floors free of clutter and cords to 
minimize trip hazards.  Make sure 
rugs are not curled and hallways 
are clear.  

Don’t forget you can view the 
monthly safety subjects on 
the Employee Website.  The 
information is under the Safety 
link.  

You can also forward safety 
suggestions for your workplace 
to Erica Noel, Risk Coordinator, in 
the Commissioners’ Office.  Just 
be sure to include your name, 
department, phone number and 
your safety suggestion. 

With the heightened risk of contamination of surfaces due to COVID-19, 
the custodial crew has noticed office employees bringing in cleaning 
chemicals from home. In order to not produce any hazardous chemical 
reactivity, anything with bleach, oxidizers, or strong alkalis CANNOT 
be used in the office settings without having a bad reactivity to their 
chemicals. 

Lysol and Clorox (without bleach additive) wipes are fine to use, but they 
have noticed some employees with disinfectant wipes with BLEACH in 
them. This can cause a hazardous chemical reaction to the disinfectants 
they use (ammonium chloride).

When the custodial staff use the disinfectant at night, they let it rest, 
which means they spray and walk away. This is to ensure proper rest 
time for disinfecting. Those chemicals can stay on surfaces for more than 
48 hours. 

When someone uses bleach, oxidizers, or strong alkali containing clean-
ers, they would have an immediate hazardous chemical reaction. Help 
reduce or eliminate the risk liability for the county with employees using 
chemicals that have a potential to be hazardous when used with other 
chemicals.  Contact Buildings and Grounds or your contracted service 
provider with questions. 

Work Safety in the “Office”

Not Feeling Well....
If you feel ill, isolate yourself from 
others immediately. Employees 
should contact their physician 
for guidance on whether a test is 
needed.  

Notify your HR department 
right away, especially if you are 
calling off or leaving work due to 
symptoms. 

If you or a household contact 
have pending tests for COVID-19, 
stay home until the results are 
available and if positive you 
will be contacted by the Health 
Department.

A COVID-19 Self Reporting Form 
is available on the employee 
website to report absences 
due to the virus.  This form also 
notifies employees if they are 
eligible for leave under the Family 
First Coronavirus Response Act 
(FFCRA).  Additional information 
on the FFCRA is also posted on the 
website.

Ongoing communication with HR is required, including information 
related to returning to work. 

According to the Wood County Health Department employees with 
symptoms shall not report to work until:

• If subject to testing, a negative test result is received; or 
• At least 3 days (72 hours) have passed since recovery - defined as 

resolution of fever without the use of fever-reducing medications 
and improvement in respiratory symptoms (e.g., cough, shortness 
of breath) - and at least 10 days have passed since symptoms first 
appeared and the ordered quarantine period is complete; or 

• As amended by new regulations under the CDC or other governing 
authority.

Keep in mind this information may change as more information becomes 
available regarding the virus. 

Employees are encouraged to keep a log of who they have contact with 
during the day.  Often times, symptoms do not appear until two days 
after infection and you may forget who you were near.  

Again your best bet is to assume everyone is positive.  Maintain social 
distancing and wear a mask.  Many people are asymptomatic and may 
not show any symptoms.  Stay safe!


