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Safety Subject 
 

Safe Driving 
 

• Distracted drivers are four times more likely to be involved in an 
automobile accident 

• Winter driving can be especially hazardous.  Know how to control your 
vehicle.  

• Wood County employees MUST report ALL auto accidents and 
citations to their supervisor 

• Review the Wood County Motor Vehicle policy 
 
 
 
 

 
 
 
 
 
 
 
 

You know you’re a Safety Nut when…

…you reach for 
the seatbelt when 
you sit down, even 
if you're not in a 
car.



 



 

Distracting & Unsafe acts behind the wheel
Using a cell phone
Eating or drinking
Shaving
Putting on make-up
Combing your hair
Reading a map
Reaching behind you to 
spank kids
Picking up an object from 
the floor

Driving at an unsafe speed
Driving under the influence
Failing to stop or yield
Unsafe passing of another 
vehicle
Tailgating
Not using a seatbelt
Not using blinkers

All of these acts raise the likelihood 
of being involved in an accident. 

“Road Rage”
Road rage is driving under the influence of too 
much anger.  
Provoked by:
– Feeling endangered by someone else’s driving (another 

driver cuts you off or tailgates you).
– Resentment at being forced to slow down
– Righteous indignation at someone who breaks traffic 

rules
– Anger at someone taking out their road rage on you

Therapy for road rage: 
– Take a deep breath and just let it go!    



Defensive Driving 

Division of Safety & Hygiene, Ohio Industrial Commission  

When you're at the controls of any vehicle, it is important to remember that defensive driving is a full-
time job. The most dangerous mile you have to drive is the one directly ahead of you. Anyone can drive 
perfectly for 10 feet or 100 feet or even one mile, but it takes a real professional to drive perfectly for 
100,000 miles or more. To be a professional driver there are many things you must observe and practice.  

A safe driver is not merely someone who has been lucky enough to avoid accidents, but is one who 
drives defensively and looks out for others. But today's driving standards demand more skill, knowledge 
and decision-making ability.  

Drivers who are safety-conscious have developed good habits and practice them daily. Every time they 
get behind the wheel, their driving record is on the line. They must drive like a professional and be 
prepared mentally and physically.  

If you are a driver who has a safe attitude about your driving, you will be able to drive with a sense of 
security in inclement weather, on difficult roads and through heavy traffic.  

In addition, to be a good driver you should respect all traffic laws and be courteous to others. Don't be in 
a big hurry--you're just asking for trouble. When bad weather affects driving conditions, you must adjust 
your driving time and habits. Driving on wet or slippery roads is not the same as driving on dry surfaces. 
The number of traffic accidents and cars running off the road during rainy weather could be reduced if 
drivers would anticipate the slippery road conditions and adjust their driving habits.  

Stay a safe distance from the vehicle in front of you--one vehicle length for each 10 mph. Start stopping 
sooner. Apply your brakes the instant you see a hazard developing, but apply them gradually so you 
don't go into a spin or grind to a stop so quickly that you risk a rear-end collision.  

Defensive driving is driving to prevent accidents, in spite of the incorrect actions of others or adverse 
weather conditions. ANTICIPATE driving hazards and know how to protect yourself from them. Be 
alert while driving by keeping your mind free of distractions and your attention focused on driving; 
alertness involves watching and recognizing accident-causing factors instantly. The professional driver 
has foresight, the ability to size up traffic situations as far ahead as possible. The driver must 
ANTICIPATE traffic problems that are likely to develop and decide whether these developments could 
be dangerous.  

Many drivers fail to understand why they were given a "preventable" for an accident when they were not 
legally at fault. A "preventable accident" is one in which you fail to do everything you reasonably could 
have done to prevent it. Even though the driver cited with a "preventable accident" did not violate any 
traffic laws, the professional driver should have seen or anticipated the incorrect actions of the other 
driver in time to take actions to prevent the accident from happening. However, you may also learn the 
valuable lessons that near-misses offer and make the necessary adjustments in your driving habits.  

As a defensive driver you must operate your vehicle in a manner to avoid contributing to an accident or 
being involved in a preventable accident. 

DRIVE SAFELY!  



 Wood County, Ohio 

Winter Driving ⎯ Skids 

Talking Points for Supervisors 

 
 
 
 

 

 
ood drivers know the special hazards of winter 
driving, but should be reminded about the 

danger of skidding when speed is too high. 
 
One of the most terrifying 
experiences of winter driving is to 
skid. If it happens at a high speed, 
the result could be a disastrous 
crash. That is why it is urgent to 
slow down at the first hint that the 
road is slick. Because most skids 
could be avoided by simply adjusting 
to the conditions, and knowing how 
to recover from a skid.  
 
The experienced driver knows that skids are most 
likely to occur on curves and turns, so slow down 
ahead of time to prepare for them. Then, when in 
the curve, slightly apply power and steer steady 
with no abrupt change in direction and, especially, 
no abrupt braking.  
 
Plan ahead of time for lane changes; check your 
rearview mirror, your blind spots, and signal your 
intentions to traffic behind you. Then, swing over in 
a long, gradual tangent. Make the move with the 
smallest possible steering change and with a light 
foot on the gas.  
 
If you go into a skid, remember two cardinal 
rules—don't steer against the skid and don't hit 
the brakes. Instead, steer in the direction the 
vehicle is sliding until you feel recovery of 
traction, then slowly straighten the wheels and 
keep rolling. 
 
If braking is necessary before rolling traction is 
recovered, apply the break peddle carefully so you 
do not lock the wheels and intensify the skid. You 
have better control in a skid situation if your 
vehicle is equipped with anti-lock breaks.  
 

The expert driver is constantly on the lookout 
for areas that might induce skidding, such as 
unexpected ice patches or piles of wet leaves, 
which tend to be found in shady areas or on 

overpasses. Keep in mind that 
“wet” ice, warmed by the sun, is 
twice as treacherous as "cold" ice.  
 
Above all, the expert driver knows 
that a safe stop on icy or 
snow‑packed roads is a tricky 
maneuver which requires skill and 
good judgment. First of all, anticipate 
stops. Slow down gradually, well 
ahead of intersections, aware that 

approaches to stopping places are apt to be 
polished and slick because of stopping and starting 
traffic.  
 
Since accidents are common in winter, the expert 
driver makes a double allowance for the sake of 
safety. First, drive on slippery roads at reduced 
speed; and second, increase following distance 
behind the vehicle ahead. This gives an extra space 
cushion for safe stopping.  Tricky traction, as every 
driver knows, makes a difference between winter 
and summer driving. So every driver should learn 
how to get the best possible traction when the road 
is slippery.  
 
When you drive into deep snow, you may find that 
stepping on the gas only causes the wheels to spin, 
with little if any forward movement. In such cases, 
one should avoid over‑powering. A light foot on the 
gas pedal and a high gear is preferable.  
 
Braking distance depends directly on the kind of 
contact the vehicle’s tires make with the slippery 
surface of the road. Your tires should have good 
tread surfaces. There will be times that snow tires, 
and even chains, may be best to help keep your 
vehicle under control during those blustery winter 
storms.

 
 

G

 

 
Safety Matters is for general informational purposes only and is not intended as medical or legal advice.  



Winter driving can be hazardous and scary, especially in northern regions that get a lot of

snow and ice. Additional preparations can help make a trip safer, or help motorists deal

with an emergency. This sheet provides safety tips for your residents to help prevent

motor vehicle injuries due to winter storms.

Tips for
SAFE WINTER

DRIVING

The Three P's of Safe Winter Driving:

❄PREPARE for the trip; ❄PROTECT yourself;   and ❄PREVENT crashes on the road.

❄PREPARE
Maintain Your Car: Check battery, tire

tread, and windshield wipers, keep your
windows clear, put no-freeze fluid in the
washer reservoir, and check your
antifreeze.

Have On Hand: flashlight, jumper cables,
abrasive material (sand, kitty litter, even
floor mats), shovel, snow brush and ice
scraper, warning devices (like flares) and
blankets. For long trips, add food and
water, medication and cell phone.

Stopped or Stalled? Stay with your car,
don't over exert, put bright markers on
antenna or windows and shine dome
light, and, if you run your car, clear
exhaust pipe and run it just enough to
stay warm.

Plan Your Route: Allow plenty of time
(check the weather and leave early if
necessary), be familiar with the maps/
directions, and let others know your
route and arrival time.

Practice Cold Weather Driving!
 * During daylight, rehearse maneuvers

slowly on the ice or snow in an empty lot
 * Steer into a skid
 * Know what your brakes will do: stomp on

antilock brakes, pump non-antilock brakes
 * Stopping distances are longer on water-

covered ice and ice
 * Don't idle for a long time with the

windows up or in an enclosed space

❄PROTECT YOURSELF
 * Buckle up and use child safety seats

properly
 * Never place a rear-facing infant seat in front

of an air bag
 * Children 12 and under are much safer in the

back seat
❄PREVENT CRASHES
 * Drugs and alcohol never mix with driving
 * Slow down and increase distances between

cars
 * Keep your eyes open for pedestrians

walking in the road
 * Avoid fatigue – Get plenty of rest before the

trip, stop at least every three hours, and
rotate drivers if possible

 * If you are planning to drink, designate a
sober driver
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Motor Vehicle Policy 

ORC 2913.03 
BCC 3/29/88  Rev. 9/26/89, 95-291, 97-1385, 00-1828, 01-1220, 04-2361, 05-1961, 07-2041, 08-2184, 11-679 
Rev. 14-754 
 

I. This policy is promulgated to ensure the safety of all operators of motor vehicles 
while on County business and to maintain favorable motor vehicle insurance 
rates for Wood County motor vehicles.   

A. Employee’s insurability with Wood County is based on their personal driving 
record.  Any and all activity on an employee’s driving record within the prior 
three years weighs equally toward driving privileges while performing duties 
for Wood County. 

II. Definitions 

A. Motor vehicles: All automobiles and off-road equipment including but not 
limited to lawn tractors, backhoes, gators, front-end loaders, compactors, etc. 
This policy does not apply to mobile equipment operated in a limited access, 
designated work site. 

III. Motor Vehicle Operator Rules 

A. All Wood County employees operating motor vehicles to perform employment 
duties must comply with the following requirements and procedures: 

1. Possess a valid driver’s license. 

2. Must wear safety belts while the motor vehicle is in operation whether they 
are a passenger or a driver. 

3. Operate motor vehicles in a lawful manner. 

4. Sign a release permitting a driving and criminal record check at any time 
throughout their employment with Wood County. Random driving checks 
may be administered. Wood County and/or its insurance carrier will review 
motor vehicle operation records for the prior three years when determining 
driving privileges. 

5. May not operate a Wood County motor vehicle for personal use. 

6. May not permit anyone other than an authorized Wood County employee 
to operate a Wood County motor vehicle. 
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7. May only transfer passengers in a County vehicle for reasons directly 
related to official Wood County business. Such passengers must wear 
their safety belts while the motor vehicle is in operation. 

8. May only use communication equipment in a parked vehicle or in vehicles 
with hands free communication equipment. Employees shall not dial the 
cellular phone, text, or take notes while driving.  Emergency personnel 
performing safety sensitive functions are exempt, e.g., Sheriff or EMA 
personnel. 

9. May not consume nor permit any other person to consume alcohol or 
drugs while in a motor vehicle on County business. 

10. Keep County vehicles clean and current with maintenance and repairs.  
Maintenance and repairs will be paid by the County.  

11. Make no alterations to a Wood County motor vehicle, i.e. vehicle 
accessories, etc. 

12. Maintain a copy of the Wood County Motor Vehicle Policy, insurance 
identification card, and Wood County Incident Report Form in the County 
motor vehicle. 

13. Shall not knowingly damage the County vehicle through neglect, misuse, 
carelessness, or failure to follow instructions. 

14. If a County-owned vehicle is not available, employees operating their 
personal motor vehicle to perform their duties of employment may request 
reimbursement for mileage, parking and toll fees, etc., if authorized prior to 
use. Such expenses shall be reported on a mileage reimbursement form 
submitted to the employee’s Supervisor. 

15. If authorized to operate a personal motor vehicle, complete the 
“Certification of Compliance with Ohio’s Financial Responsibility Law” 
form.  The County’s insurance carrier does not provide insurance 
coverage for an employee’s personal vehicle while driving on County 
business. 

B. Failure to comply with items listed above may result in disciplinary action. 

IV. Accidents 

A. In the event of an accident with a Wood County motor vehicle or a personal 
vehicle on County business, employees must follow the procedures below: 

1. Stay at the scene of an accident and identify yourself and render 
assistance if possible. 
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2. Turn on four-way flashers and set out flags or flares, if available, to warn 
traffic. 

3. Assist injured persons, if possible, giving immediate attention to severe 
bleeding. Do not move injured persons unless necessary for their 
protection against further injury. Send for an ambulance, if necessary. 

4. Do not admit responsibility or make any offer of settlement to the other 
party.  Representatives of the County or the County’s insurance carrier are 
responsible for settlements involving County vehicles.  The employee or 
his/her insurance company is responsible for settlements involving 
personal vehicles. 

5. Obtain and record the name, address and license number of the other 
driver, car license plate number, and the name of car owner and insurance 
company. 

6. When requested, give your name, address, County affiliation and show 
your driver’s license to the other party. 

7. Record names and addresses of witnesses and, if possible, get statement. 

8. Notify the police having jurisdiction (state, county or city) where the 
accident occurred. Record the name and badge number of any officer 
present. 

9. Take pictures if possible or sketch the location showing the position of 
vehicles, pavement markings, traffic control devices, witness locations and 
any special conditions such as obstructions, parked cars or skid marks. 
Show date, time of day, weather and road conditions, and any other useful 
information. 

10. Provide your Supervisor with all information within 24 hours after the 
accident 

11. Complete a written Incident Report. 

12. Complete a “Traffic Violation/Accident Notice”, as per Section VII of this 
policy. 

13. Notify your Supervisor if the fire extinguisher or first-aid kit has been used 
and replace as necessary. 

B. All Supervisors must contact the Board of County Commissioners’ Office 
immediately upon notification of an accident.  The Commissioners’ Office will 
notify the insurance carrier. 

V. Fines 
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A. Any fines incurred as a result of driving or parking violations shall be the 
responsibility of the employee. 

VI. New Employees 

A. Appointing Authorities or Supervisors shall obtain a traffic record check for 
prospective employees who may operate a motor vehicle for County related 
business prior to permitting new employees to drive for County business. This 
check includes any violations within the last three years. For assistance, 
contact the Commissioners’ Office. The insurance carrier will determine the 
driver’s insurability.   

VII. Reportable Events 

A. Employees who operate a county-owned or personal vehicle for county 
related business must report any accident that occurs during or outside of 
work hours regardless of fault and any arrests, citations, license suspensions 
or revocations resulting from moving violations, including, but not limited to:  
speeding, reckless operation, traffic control devices, assured clear distance, 
driving under the influence (DUI), driving under suspension (DUS), operating 
a vehicle while intoxicated (OVI), etc.  

1.  Employees shall complete and return the “Traffic Violation/Accident 
Notice” by the next working day to their Supervisor. 

i.  Employees must provide copies of the citation and/or indictment, court 
disposition of the charges, and any other court related documentation 
to their Supervisor within three days of the action:  changes in court 
dates, extensions, final outcome of court proceedings, etc.  

2. The Appointing Authority or Department Head shall forward a copy of the 
“Traffic Violation/Accident Notice” and any other court related 
documentation upon receipt from the employee to the Board of County 
Commissioners.  

B.  Employees may be restricted from operating a county-owned or personal 
vehicle for county related business until a review of their driving record is 
complete.  

VIII. Review of Employee Driving Record 

A. The Board of County Commissioners shall consult with the County’s  
insurance carrier to determine whether the County can maintain coverage on 
employees based on the County’s policy and the following: 

1. A review of the employee’s driving record including but not limited to the 
accumulation of: 
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i. four or more points (which may include moving violations, OVI/DUI, 
reckless operation, etc); and/or  

ii. two or more at fault accidents and/or moving violations regardless of 
points assigned.  

2. Any appropriate court determination including but not limited to court-
ordered driving privileges or a license suspension. 

B. The Commissioners’ Office will communicate any potential liability to the 
Appointing Authority.  

IX. Evaluation of Reportable Event 

A.  The Appointing Authority will determine whether the employee can continue 
to perform the essential functions of the position based on the potential 
liability communicated by the Commissioners’ Office and the insurance 
carrier.  

1.  Based on the potential liability communicated, the Appointing Authority 
and the employee shall comply with the following:   

i.  If an employee’s license is suspended, the employee is restricted from 
driving a County motor vehicle as part of his/her employment for one 
year periods, not to exceed three years. 

ii. If the employee receives court ordered driving privileges during a 
license suspension or following an alcohol or drug related conviction, 
the employee may be permitted to drive his/her personal vehicle if the 
following requirements are met: 

(a) Obtain a personal automobile liability policy with minimum limits of 
$500,000 combined single limit, bodily injury and property damage.  
The policy must list Wood County as an additional insured party 
and be acceptable to the County’s insurance carrier. 

(b) Increase insurance limits to $1,000,000 if transporting clients.  

(c) Provide a certificate of insurance and full copy of the policy to the 
employer for review by the County’s insurance carrier upon each 
period of coverage.  

(d) The County’s insurance carrier reserves the right to amend the 
above requirements at any time. Any exception to these 
requirements must be approved in writing by the County’s 
insurance carrier. 
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iii.  An employee convicted of an OVI/DUI offense shall not operate a 
Wood County motor vehicle or his/her own motor vehicle on Wood 
County business until he/she has completed the following 
requirements:  

(a) Undergo at his/her own expense an acceptable alcohol 
dependency assessment within two weeks of conviction or other 
time period determined by the court. 

(b) Release the results of the drug/alcohol assessment in writing within 
five working days to his/her respective Appointing 
Authority/Department Head and the Commissioners’ Office for 
insurance related purposes. 

(c) Complete any recommended treatment as outlined in the 
assessment.  The employee shall provide written documentation of 
the successful completion of treatment within five working days of 
completing treatment to his/her respective Appointing 
Authority/Department Head and the Commissioners’ Office for 
insurance related purposes. 

(d) Upon written certification of the successful completion of all 
assessment recommendations and if the court allows, the individual 
may drive his/her own vehicle while working for Wood County, but 
may not operate a Wood County motor vehicle for a three year 
period.  

iv.  A second conviction of any major violation, including an OVI/DUI or 
any other “6 point” violation or a suspension of license, in the three 
year period immediately following the initial conviction will result in a 
permanent restriction from operation of a county-owned vehicle.  

2. If the Appointing Authority determines that the employee is unable to 
perform the duties of his/her position without operating a motor vehicle, 
disciplinary action may be taken, up to and including termination. 

3.   If the employee can continue to perform the essential functions of the 
position, the Appointing Authority shall notify the employee in writing if any 
driving restrictions are imposed.  

i.  Notification shall include the duration of the restrictions and the 
employee’s reporting responsibilities. 

  



TEST YOUR KNOWLEDGE 
 
Safe Driving Quiz QUESTIONS 
 
1.   Distracted drivers are ______ times more likely to be involved in an 
      automobile accident.  ____________________ 
 
2.   Driving under the influence of too much anger is also known as __________. ____________________ 
 
3.   What are the three P’s of safe winter driving?  ____________________   
 
4.   True or False.  All Wood County employees must wear safety belts while in 
      a vehicle owned by Wood County whether they are a passenger or a driver. ____________________   
 
5.   In the event of an accident with a Wood County vehicle or a personal vehicle on 
      county business, how soon must you notify your supervisor with all information? ____________________   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
Safe Driving Quiz ANSWERS 
 
1.   Four 
 
2.   Road Rage 
 
3.   Prepare, Protect, and Prevent 
 
4.   True 
 
5.   Within 24 hours 
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